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1. OBIIUE ITOJIOKEHMSI

| 1. Hactosmee noJoeHNHE O NOpsIKe 06paGoTKH MepCOHATBHBIX AaHHBIX PadOTHHKOB (zazee
Tlonowenne) paspaboTano 418 MyHHIHNANEHOTO GI0/DKETHOTO JOMKOIBHOTO o0pazoBaTeasHoro
vepewaesns — aercxuii can Ne 92 (nanee JIOY) B COOTBETCTBUH C Koncturynueii PO, Tpyzossns
ronercon PO, GeneparsHbM 3aKk0HOM «O IEPCOHANBHBIX JAHHEX» 0T 27.07.2006 r. No 152-@3
s pexmcmn o1 23.07.2013 N 205-®3), [Tepeunem cpeieHuH KOHQHACHIHATEHOIO XapakTepa.,
vreepaatmnnne YViasom [Ipesunenta PO or 06.03.1997 Ne 188 u apyruME COOTBETCTBY IO
Ly OMOAATETLHLIME M MHBIMH HOPMaTHBHBIMH NIPaBOBBIMH akTaMu PO.

12 Ocwpossas pens Hacrogmero ITONOXeHHS — YCTaHOBIEHHE €IMHOTO MOPSIKA 3AUIHTH
nepoonamiELy ganunx paboraukos JIOY mia ofecrnedeHus 3alUTHl €ro Mpas H ¢B000X NpH
oOpalioTre NepeORATLHEIX IAHHBIX, B TOM YHCJIE 3ALIUTHI IPAB HA HENPHKOCHOBEHHOCTE HaCTHOM
AWM, THYHYIO B ceMelinylo Taiiny.

| 2. Hacrosumms [TonoxenueM onpejeisercs MOPSAOK INOJMyueHHs, oOpaloTkH, XpaHneHms,
nepesas ¥ moGOro ApYroro HCNOJAL3OBAHHA NEPCOHANBHBIX JAHHBIX PACOTHHKA, & TAKKS
BENENEE €10 JUYHOTO Je/d B COOTBETCTBHH € TPYJIOBRIM 3aKoHonaTenbeTBOM PO,

4 B nactogimes [Tonoxenun HCNoib30BaHbl CICAYIONIME TEPMHHBI H ONPEISICHIA:

- paloTHny — QUIMHECKOE JIMILO, COCTONNIEE B TPYIOBLIX OTHOWICHHSX ¢ padoTosarenenm;

- paboroparens — sapeylommi Yupexjiennem;

- npepcrasurens  paGorogarens —  paboTHuk, HasHavueHuwli  npuxasom  paGorozarens
orBercTenaM 1a cGop, o0paborky, Xpanenne u nepeaady nepeoHaibHbIX JAHHBIX paOTHHKOB;
- pepeonaniie  gaunie — uobas  MHPOpPMALHE, OTHOCAIANCS K ONPeACASHHOMY WIH
onpexengeMoMy ua  ocHopanuu  Takoit  wngopmamn  puinveckomy  nuny  (cyOnexty
NEPCOHANLHEIX JAAHKLIX), B TOM MHCAe ¢ro QaMIINN, HMSL, OTHECTBO, IO, MECHIL, aTa H MeCTO
poaaenus, aapec, ceMelinoe, CcouManLHoe, HMYHIECTBCHHOE noaoxenue, obpasosanue,
npodeccus, A0X0AL, Apyras nHpopMaus;

- 00pafoTka nepeosanLipiX JAaniix — Acicrsuns (onepanun) ¢ NEPCOHANBHBIMH JAHHBIMH,
BiIOYad cOop, CHCTEMAaTHIAIMIO, HAKOIICHHE, Xpanenue, yrounenne (oOHoBneHNe, H3MEHEHHE),




HCTIOAB3OBANKE, pacipocTpanenie (B ToM uncie nepenayy), obesnnuuBanue, 61okuposanue,
YHHUTOXCHHE NEPCOHATLHEIX JIAHHBIX;

- PACTIPOCTPAMCHNE  TIEPCOHANLHBIX _JIAHHEIX —  JCHCTBHA, HANpaBiCHHBIC HA Iepefayy-
NEPCOHATBHBIX JAANHKIX ONPEACAEHHOMY KpyTy Jiil (epejiaia nepcoHaibHbiX JaHHBIX) WK Ha
OIHAKOMICHHE € NCPCONMILHLIMIE  JAHNBIMI  HEOTPAHHYICHHOr0 Kpyra JiMil, B TOM 4HCie
OOHAPOIORANIE NEPCONAMLIKIX JANIKIX B CPEACTBAX MACCOBON nHdopmanun, pasMeuicHue s
HHQOPMALMONHO  ~—  TCACKOMMYHMKAIMONIEIX  CCTAX WM npejlocTtapienue  JIocTyna  x
NEPCOHATKHLIM AAHNKIM KaKHM —— 00 1L crnocobom;

< PHCTIOILIOBANNE TCPCONATLILIX JAANHEIX ~ jeiicTnms (onepanun) ¢ nepconaibHpMu IAHHBIMMY,
COBCPLIACMBIC I IICASX NPHISTIS peteniit Win CoBepuIeHus HubIX JeHCTBIN, NOPOAIAIONIHUX
OPIIHYCCKIC HOCACACTRIA B OTHOWEHHH cyOnheKTa NepCoHIbHbIX JIAHHBIX WA JIpYTAX JIAL
0o wiwv oGpasom sarparnsatonmx npana 1 ¢oGojibl CyOneKTa nepconanbubX JaHHbIX WiId
APYIRX 2,

- 3NUITA_TICPCONATLHBIX JIAHHBIX ~— JCATSIBHOCT 110 00ECHeUCHHIO ¢ MOMONIBIO JIOKATLHOTO
peryanposanis nopsaxa 06paboTki nepcoHaIbLHBIX JAaHHBIX X OpraHu3aiiioHHO — TEXHAICCKAX
vep  xonduacHumankHocTH  uugopMaMH 0 KOHKPETHOM — pabOTHHKE, Oy YEHHOH
paloTonareseM B CBS3H € TPYAOBBIMH OTHOIICHHAMU;

- G0XMPORANNE NCPCOHATLHBIX JIAHHBIX - BPEMEHHOE Ipekpalienue cbopa, CUCTEMATH3ANNN,
HAKOIACHNS, WCNOIL30BAHMS, PACIPOCTPAHEHUS! NEPCOHANBHBIX JAHHBIX, B TOM YHCIIC HX
nepeaavn;

- VHHYTOXCHNE ICPCOHANBHBIX JIAHHBIX — JEHCTBUS, B pPE3YIbTaTe€ KOTOPBIX HEBO3MOZKHO
BOCCTAHOBNTE COJCPIKAHNE NIEPCOHANBHBIX IAHHBIX B HHPOPMALIMOHHOM CHCTEME NEPCOHATBHBIX
JaHHBIX WIH B Pe3YJIbTaTe KOTOPHIX YHHYTOXAIOTCA MaTepHalbHBIE HOCHTEIM MEPCOHAIBHBIX
JaHHBIX;

- o0e3IMuNBAHNe NEPCOHANBHBIX JIAaHHBIX — AEHCTBHUA, B pe3yJbTaTe KOTOPHIX HEBO3MOKHO

ONPRISINTS MPHHALIEXKHOCTE IEPCOHANBHBIX JAHHBIX KOHKPETHOMY PabOTHHKY;

- xouduieEUmaTEHas  HHGOpMamus — 3T0 uHpopManus (B JOKYMEHTHDOBaHHOM HIIH

3EKTPOHHOM BHIE), HOCTYI K KOTOPOH OrpaHHYHBAETCS B COOTBETCTBHH C 3aKOHOAATEIBECTBOM

PO.

1.5. PaBoTHHEKH NpH NOCTYIUIEHAX Ha paboTy B JIOY HOKHEL OHITH 03HaKOMIICHEI O] PACHHCKY

¢ HactosumM [Ton0XEeHHEM.

1.6. Hacrosmee IlomoxxeHue IpHHHMAaeTcsi Ha 3acefaHuM Ilejarorm4eckoro CoBera,

yTeepaaaercs 3asexytomuM JIOV u neiicTByeT N0 MPUHATHS HOBOTO.

1.7. Bo Bcem HHOM, HEe OroBOpeHHOM B HacrosmeM IlonoxeHumn paboromaTens H €ro

npeacrasurenn, a Taoke pabotHukd JIOY © HMX TPEACTaBUTENH PYKOBOACTBYIOTCH

Kouctutynueii P®, TpymoeiM komekcoM P®, ®denepanbubiv 3akoHOM «O NepcOHATBHBIX

pannsDo 152 — @3 o1 27.07. 2006 1 ApyruMy 3aKOHOAATEIBHEIMH H HOPMATHBHO — IIPABOBBIMH

axtamyu PO.

2. CBOP, OBPABOTKA U 3AIIIUTA
INEPCOHAJIBHBIX JAHHBIX PABOTHHKA

2.1. lNepeonansupie panupie paGoTHHKA OTHOCATCS K KOHQHMACHIMATBHOI HHOPMALHH.

Tpebopanua x pabote ¢ NEPCOHANILHBIMH JaHHBIMK paboTHHKA yeTaHoBieHs! ¢1.86 Tpynosoro
xopexca PO u apismores 0613aTe)ILHLIMU JUSL CTOPOH TPYAOBOT'O OTHOIICHHS.

2.2. O6paGoTka NEPCOHANLHBIK JIAHHBIX MOXET OCYMECTBISTHCS padorojareneM WM ero
NPEICTABUTEAMHA TONLKO ¢ COrJIackst paGoTHHKA, 32 HCKIIOUCHHEM CJIyaes, NPely CMOTPEHHBIX
1. 2.3 nacrosamero [onoxenns,

2.3. Cornacua paGornuka npu 06paGoTke ero NepCoHAILHLIX JaHHBIX He TpeOyercs B ciyvasx,
Korja:



2.3.1 O6pa6orka NCPCOHANBHBIX  MaHHBIX Pa0OTHHKA OCYLIECTBISETCS HA OCHOBAHUM
denepansroro 3axomna, yCTaHaBIHBalOMero e€ 1eib, YCIOBUS M0y YEHHS NEPCOHATBHBIX JAHHbIX
H KpYyr CyOBEeKTOB, mNepcoHaibHBIE NAHHDBIC KOTOpBIX mojyuiexxat o0paboTke, a Ttaxie
OTPEACIIIONMEro noanomMouns pabotonaresns u ero NpeiCTaBHTENEH.
2.3.2. O6paboTka HepCOHANBHBIX JAHHBIX pabGoTHHKA OCYLIECTBISIIOTCS B LEAX HCIIONHEHUs
A0roBOpa, OJIHOI H3 CTOPOH KOTOPOTro sIBSETCS cam PaGOTHHK.
2.3.3. OGpaGoTka nepeonanbHLIX JANNLIX paGoTHHKA OCYUICCTBIISICTCS JIJISI CTATUCTAYECKUXK WK
HHBIX Hay " HBIX nesieii npi yenosun 0653aTenbHOro 06e3munBanms nepcoHaibHbIX JaHHBIX.
2.3.4. OGpaGoTka nepeoONANLHBIX JAHHBIX paboTHika HeoGX0/MMa JUIs 3aLIATHI JKU3HU, 30POBESA
W HHBIX OKH3HCHHO BKHLIX HHTEpPecoB paGoTHHKA, €CIM MOJNyYeHHe COoriacus paboTHWKa
HEBO3MOXHO.
2.3.5. OGpaGorka NCPCOHWILHBIX JIAHHBIX paboTHUMKA HEOOXOAMMa Ul JIOCTABKY IOYTOBBIX
OTHPARICHUI OPranu3aUMsAMIl [OYTOBOI CBA3M, OCYLIECTBIEHHUS ONEPATOPAMH IEKTPOCBA3H
PAcuCTOB € NONL3OBATEISAMH YCIYT CBA3H 32 OKA3AHHbIE YCIYTH CBA3H, @ TAK)KE UIA PACCMOTPEHHISA
NPSTCH3MI NOIB30BATENEH YCIyraMi CBSI3H.
2.3.6. Ocywmecrsasercs o6paGoTka NEPCOHAIBHBIX JAHHBIX pabOTHUKA, MOJUIeKAIINX
OnyQIMKOBAHMIO B COOTBETCTBUH ¢ (peiepanbHBIMU 3aKOHAMH.
2.4. Tlpu nocrymiennn na paGory B JIOY paGOTHHKOM IPeZOCTABISIOTCS PaGOTOATENIO
NEPCOHATBHBIC JaHHbIE 0 cebe B JOKYMEHTHPOBaHHOU (opme:

- nacmopTt rpaxaanuna PO;

- TPYA0Bast KHHDKKA, 3a HCKJIIOYEHHEM CIIydaeB, KOTAa TPYAOBO J0roBop

- 3KJIH0YAETCS BIEPBhIE MM PaOOTHHK ITOCTYTIaeT Ha paboTy Ha YCIOBHAX

COBMECTHTENILCTBA;

- CTPaxoBO€ CBHACTENLECTBO IOCY JapCTBEHHOTO IIEHCHOHHOTO CTPaXOBaHMUS;

- UHH;

- JOKYMEHTEI BOHHCKOI'0 Y4€Ta — JJIs1 BOCHHOOOS3aHHBIX M JIMII, ITOIJIEKAIIIX

OpH3EIBY Ha BOEHHYIO CITyX0Y;

- ZOKYMEHT 00 06pa3oBaHuy, 0 KBAMM(HMKAINY MM HAINYAH CIIEHAIGHBIX 3HAHTH

OPH ODOCTYIUICHHWH Ha paboTy, TpeOYIOIIYIO ClIeNHANBHBIX 3HAHUM HIIH CIIEMAATBHOMN

HNOJATOTOBKH;

- MEIAIHHCKOE 3aKIIF0YEHHE O BO3MOXKHOCTH BEITOIHATE paboty B JIOY mo

JOJDKHOCTH, Ha KOTOPYIO OH IIOCTYTIA€ET.
2.5. Tlocrie Toro kak paGoTozaresem Oy/eT NPHHATO PENICHHE O NpuéMe paboTHHKA Ha paboTy B
JOY, a Taxsxe B MOCTEACTBHY B IPOIIECCE TPY/IOBOM AESITEIBHOCTH K TOKyMEHTAM, COIEPKAIIHM
NEPCOHANbHEIE IaHHBIE paOOTHHKA, TAIOKE OYAYT OTHOCHUTHCS:

- TPY/I0BO# ZIOrOBOP M NpHKa3 0 MpuéMe Ha paboTy;

- CBE/IEHNA O NOOUIPEHHUAX U Harpa)KACHUAX (HAINYME TOYETHBIX IPaMoT,

O1arogapCTBEHHBIX MMCEM, YAOCTOBEPEHHH O BETEPAHCTBE H JP.);

- npuka3sl 00 U3MEHEHUH YCIIOBHU TPYI0BOTO OrOBOPA;

- kapro4ka yHubuuuposauHoit Gpopmer T - 2;

- IWYHOE JEeNO;

- CBE/ICHUA O CEMEHHOM IOJI0XKEHHH (CBHAETENBCTBO O Opake, 0 pacTopykeHnu Gpaka);

- CBE/ICHMA O HANMYMU JieTelt (CBUJIETEECTBO O POMCICHUH peO&HKa);

- cBeicHua 0 GepeMEeHHOCTH KCHIMHEI (CIpaBKa 0 6epeMEHHOCTH);

- ceejieays 00 MHBAMIHOCTY (YJIOCTOBEPEHHE HHBAIHIA);

- CBEJICHUA O JIOHOPCTBE (CIPABKHM O C/1aye KPOBH, YIOCTOBEPEHHE JIOHOPA);

- CBEJICHUA O COCTABE CEMBHU (CIpaBKa 0 COCTAaBE CEMbH);

- CBEJICHUA O JIOXOJIE € IpebiIynero Mecra paboTsl (cripaska);

- IPYTHE JIOKYMCHTBIL.
2.6. Ecnu nmepcoHanbHEIe aHHbIe PAGOTHHKA BO3MOXKHO MOIYHHTb TONBKO Y TPETheil CTOPOHEL,
T0 paGoTozaTeNh YEPe3 CBOCro NPE/ICTaBUTENs YBEOMISET pabOTHHKA 06 3TOM He MEHee ueM 3a
Tpy paboumx JiHA U MOJNyYaeT oT pabOTHHKA MUCbMEHHOE cornacue (MHGO MUCHMEHHEBIH OTKa3),



KOTOPOE TOT JIOJDKEH JaTh B TCUCHHE MSITH pabounx JiHei ¢ MOMEHTa I0JIy YeHHS 0T paboToaaTes
COOTBETCTBYIOWIEr0 yBejoMIIeHHsl, B MHCbMEHHOM YBCJIOMIICHHH paboToaTens OIKEeH
MOCTaBHTh pabOTHHKA B H3BECTHOCTH O IOCHIEACTBUAX OTKa3a B /1a4€ UM COTJIACHA Ha II0JTy1eHUe
MePCOHANBHBIX JAHHBIX, BKJIIOYAs OTKA3 B puéMe Ha paboty.

2.7. PaGoronarens M ero npejacTaBuTeNy, MoJyqyaomme B 00paboTKy NEpCOHANIBHBIC JaHHEIE
paGotunka, o0ssanst cobmopars KOHPUIEHINAILHOCTE undopmaiy. JlaHHOE MpaBuio He
pacnpocTpanseTes Ha 00OMeH IepConaILHBIMI JAHHBIMU PAGOTHHUKOB B MOPA/IKE, yCTAHOBJICHHOM
denepanbHEIMI 3aKOHAMM,

2.8. 3ammTa NEPCOHANLIBIX JAHHBIX paboTHHKA OT HENPABOMEPHOro MX MCIHOJL30BaHMA M1
yrparsl ofecnieunnaercst paborojareneM 3a cuér €ro CpejiCTs B MOPAJIKE, yCTaHOBJIEHHOM
Tpyaossm kojexcom PO, nubiMi eziepaibHBIMA 3aKOHAMH.

3. XPAHEHUE NEPCOHAJIbHBIX JAHHBIX PABOTHHUKA

3.1. Iepconansubie nanusie pabornukos JIOY xpanarcs Ha 6YMa)KHBIX HOCHTEISIX B KaOuHeTe
sapexyiomero. JUIs 5TOr0 HCIONB3YIOTCS CIEUMATbHO 000pYHOBaHHEIE mkadpl U CEAPHI,
KOTOPBIC 3aKPHIBAIOTCS HA KIIOY, [P HEOOXOAUMOCTH - OIEYaTBIBAIOTCS. Koy ot mxados 1
ceiioB, B KOTOPHIX XpPaHATCA MEPCOHAIbHBIE AaHHBIC pabotauko JIOV, maxomutcd y
sasenyromero JIOV.

3.2. KonkpeTHsie 00S3aHHOCTH IO 00pabOTKe, XpaHEHHIO M BhIIAYe INEPCOHATBHBIX JdHHBIX
paGOTHHKOB: JIHYHBIX J€J, TPYAOBBIX KHIDKEK (XyONMKaToB TPYHOBBIX KHIDKEK), HMHBIX
JOKYMEHTOB, OTP@XAIOIIUX NEPCOHANbHBIC JaHHBIE PaOOTHUKOB, BO3JIATAIOTCA IO NMpHKa3y Ha
KOHKDETHRIX mpezcTaBuTeNeli paboromaTend M 3aKpEIULIOTCS B TPYHAOBBIX JOrOBOpax,
3aK/IF0YAEMBIX ¢ HEMH, U IOJDKHOCTHBIX HHCTPYKITASX.

3.3. B OTHOmEHAH HEKOTOPHIX JOKYMEHTOB AEiCTBYIOMUM 3aKOHOAATeNLCTBOM PO MOryT OBITH
YCTaHOBJICHEI HHEIE TPEOOBAHHUS XPaHEHMs, YeM MPEIyCMOTPEHO HACTOSIIUM IMonoxeruem. B
TakEX caydasx paborojarens M €ro INPEACTaBUTENH PYKOBOJACTBYIOTCS —INpaBHJIAMH,
YCTAHOBJIECHHBIMH COOTBETCTBYIOIUMY HOPMAaTHBHBIM aKTOM.

3.4. Ceezerns o pabotrukax JIOY MOryT Tak)ke XpaHUTECS Ha SJICKTPOHHBIX HOCHTEILIX, JOCTYII

K KOTOPBIM OTPaHUYEH IapOJIEM.
3.5. PaGoToaaTeNs U ero NpeiCTaBUTeH 00€CIeYnBalOT OrPaHUYEHIE JOCTyNa K IEpCOHATTBHBIM

JaHHEBM pabOTHHUKOB JIMIIAM, HE YIIOJTHOMOYEHHEIM 3aKOHOM.
3.6. JlocTym K TEpCOHANBHBIM JaHHEIM pabOTHHKOB 0€3 CIeNUalbHOrO Pa3peIneHHs

paboToaaTena uMeloT paboTHUKH, 3aHuMatomue B JIOY cienyronme JomKHOCTH:
- 32BX03 (TOJBKO K IEPCOHATBHBIM JJAHHBIM PabOTHHKOB 00CITY )KMBAIOLIEr0 MEpPCOoHaIa
AO0Y);
- pabOTHHKY IIEHTPATM30BaHHOM OyxranTepuy (B Mpeenax CBOMX IOJIHOMOYHUI) 1O IOroBOpY 0
OyxranTrepckoM 00CITy )KHBaHUM;

- IEJIOTIPOU3BOAUTENb.
3.7. Tlpu mONy4YeHHUH CBEICHHUI, COCTABIAIONMHMX IEPCOHAIBHBIC JAHHBIC PaOOTHIKA,

BLIIICTICPEYUCICHHBIE JIMAa HMMEIOT IPaBO IOJyYaTh TONBKO TE MNEPCOHANBHBIC NaHHBIE
paboTHHKa, KOTOpHIE HEOOXOAUMBI MUl BBIIONHEHHS KOHKDETHBIX (YHKIWMH, 3ajanuii mpu
NOJHOM cobmoieHuH KOH(UIeHIUATBHOCTH.

4. IEPEJAYA IIEPCOHAJIBHBIX JAHHBIX PABOTHHKA

4.1. Tlpu nepejade NepCOHaIBHBIX JaHHBIX paGoTHHKa paboroiarens 00s3aH cobmonars
cnemyrouye TpeGopanus (cr.88 Tpynosoro xoxexca Pd):

4.1.1, He coobuiarh 1epcoHalbHbIC JaHHbIC pabOTHMKA TPETheH CTOpOHE 0€3 MUCEMEHHOrO
cornacus pabOTHUKA, 332 MCKIIOYCHHEM CllydaeB, KOrJa I3TO HEOOXOAMMO B meax
npelyIperxicHust yrpo3y JKM3HH U 3/J0POBBIO pabOTHHKA, & TAKXKE B CIyYasx, YCTAHOBJIEHHBIX
(enepanpupiM 3akoHOM. YuuteiBas, 4T0 Tpynosoit xopexc P® He ompenenser kpurepum



CUTyaLHii, NPeACTABISIONHX yrpo3y »H3HH HIIH 3JI0POBLIO pa60THm(a, pa60TOIIaTeJU> B KaXXIOM
KOHKDPETHOM CJIyuae JeJNaeT caMOCTOSTEbHYIO OLEHKY CEphE3HOCTH, HEMUHYEMOCTH, CTENCHH
Takoil yrposst. Ecim e mino, oGpaTHBIICECs ¢ 3alPOCOM, HE YNOIHOMOYCHO (enepantbHbmM
3aKOHOM HA TOJNYHCHHE NEPCOHAIBHBIX JAHHBLIX paboTHHMKa, 100 OTCYTCTBYET MHCHMEHHOE
cornacie paGOTHHKA HA TPEJOCTARNCHHE €ro NEPCOHANLHBIX CBEJCHHH, JIMO0, MO MHEHHIO
paGoToaTeNs, OTCYTCTRYET YIPO3a XU3HH WM 3JI0pOBKIO paboTHuKa, paGoronarens 00s3aH
OTKA3aTh B NPEJOCTARICHHH [EPCOHANBHBIX JIAHHBIX JIMIy, 0OpaTHBIIEMYyCs C 3alpOCOM, H
BLUIATH MMHCHMEHHOE YBeJIOMICHHE 00 OTKA3e B PEJOCTABICHUY NEPCOHATBHBIX TaHHbIX.

4.1.2. He coolmars nepcoHayibHbIC JAHHBIE pabOTHHKA B KOMMEPYECKHX LETAX 6e3 ero
MHCHMEHHOIO COMacHsl.

4.1.3. IlpeaynpeauTs yHOJIHOMOYCHHBIX JIHIL, [0Sy YalOIMX NEPCOHAIBHBIC JaHHbIC paboTHHKa,
0 TOM, YTO 9TH JAHHBIC MOI'YT ObITH HCIIOJB30BAHBI JIMIIb B LEJIAX, UL KOTOPBIX OHH COOOILEHE],
1 TpeGOBATH OT HTHX JIHI{ IOATBEPIIEHHS TOTO, YTO ITO MPABUIIO COOIIOACHO.

4.1.4. OcymecTBisTh mepefady MNEpCOHAIBHBIX JaHHBIX pabOTHHKA B MpEJeNnax OZHOIo
paoTojareist B COOTBETCTBIU ¢ HacTosmuUM [lonoxeHneM.

4.1.5. Paspemarh JOCTYn K IEPCOHANbHBIM NAHHBIM PaOOTHHKOB TOJBKO CHELHAIBHO
VIIOTHOMOYEHHBIM JIHIAM, TIPH 5TOM yKa3aHHbIE JIALA JOJDKHEI UMETE NIPaBO MOy4aTh TOJIBKO T€
TMePCOHANBHBIE JaHHBE PAaGOTHHKA, KOTOpHlE HEOOXOAMMEI UL BBINOJHEHHMST KOHKPCTHBIX
Oy HKIHI.

4.1.6. He 3anpammBath HHMOPMALMIO O COCTOSHUH 3/I0POBbS pabOTHHKA, 32 HCKIIOYCHHEM TEX
CBeIeHHil, KOTOPBIE OTHOCSTCS K BOIPOCY O BO3MOXKHOCTH BBINOJHEHHS PaOOTHHKOM TPYIOBOX
OYHKIHH.

4.1.7. TlepemaBaTh TWepCOHATBHBIC JaHHBIE pPabOTHHKA €ro IPEACTABUTCILIM B IMOPAIKE,
yCTaHOBIEHHOM TpyJOBBIM KOZAEGKCOM H HAcTOSIUM IIOJOXEHHEM, M OrpaHHTHBATE 3Ty
HEGOPMAIHIO TOJIBKO TEMH IIEPCOHATBHEIMHA JAHHEIME PAaOOTHHKA, KOTOPHIC HEOOXOIUMBI UL
BHITIOJTHEHHS YKa3aHHBIMHE [PEICTABUTEISIMH HX (yHKIHIA.

5. OBSI3BAHHOCTHU 1 OTBETCTBEHHOCTD
PABOTHHUKA 1 PABOTOJATEJIA

5.1. B mensax obecredeHus: JOCTOBEPHOCTH [IEPCOHATBHBIX JAHHEIX pabOTHHK 00s13aH:
- npu npuéMe Ha paboTy NPEIOCTABUTb PYKOBOAUTEIO HIIH €TO YHOJTHOMOYEHHBIM
JIMIIAM TIOJTHBIE ¥ IOCTOBEPHBIE TaHHEIE O cebe;
- B CJTy4ae U3MEHEHNs CBEICHNH, COCTABILIOIIMX [IEPCOHANBHEBIC TAaHHBIC paboTHHKa,
He3aMeUTUTENBHO NIPEI0CTaBUTh JaHHYI0 MHPOPMAIMIO PYKOBOJUTEIIO HITH €T0
YIOJTHOMOYEHHBIM JIULAM.
5.2. PaBoToarens ¥ ero yIoJHOMOYCHHEIE IPEICTaBUTENN O0A3aHEL:
5.2.1. OcymecTBIATH 3aLIATY EPCOHATLHBIX JAHHBIX pabOTHHKA.
5.2.2. OfecnednTh XpaHeHe IEPBUYHON YUETHOMH JOKYMEHTAIUH 110 YIETY TPY/A H €ro OIIaThl,
K KOTOpO#, B YACTHOCTH, OTHOCATCS IOKYMEHTBI IO Y4ETy KaipoB, NOKYMEHTHI IO y4ETy
UCIIONL30BaHUA paboyero BpeMeHH ¥ pacyéToB ¢ pabOTHHKOM IO OILIaTe TPYAA U Ap.
5.2.3. 3anoiHenue JOKYMGHTAIMM, COJEp)Kalleil INepCOHAIbHBIE JaHHble paboTHHKA,
OCYNIECTBJIATL B COOTBETCTBMM € YHHU(UUHPOBAHHBIMHU (¢opmMaMH TIEPBHYHOM Y4YETHOMH
JOKYMEHTALMY 110 y4ETY TPY/A U ero OIiaThl.
5.2.4. B nopsazke, npeycmMorpennom cr.14 depepanbHoro 3akona «O nepcoHaNbHBIX JAHHBIXY,
co0BIUTL PaGOTOHATES WK €TI0 3aKOHHBIX, OTHOCALUXCS K PAOOTHHKY, @ TAK)KE NPEIOCTaBATH
BO3MOJKHOCTL O3HAKOMJICHMS € HHUMH Inpu oOpamieHdd paOOTHMKA HJIM €ro 3aKOHHOIO
npecTaBuTeNd, MO0 B TEUCHUE JIECATH pabouux aHel ¢ HaThl MOXyYeHHs 3anpoca pabOTHHKA
WJIM €ro 3aKOHHOIO IPEJCTaBHTEIs.
5.2.5. B ciiydae oTkasa B IPEIOCTABICHAN PAOOTHUKY WIIM €r0 3aKOHHOMY NPEACTABHTEIO MpH
obpamenun MO0 NpyU IOJyYCHUM 3ampoca paboTHUKAa WM €ro 3aKOHHOTO MpEeACTABHTEs
uH(OPMALIMK O HATMYMH IEPCOHANbHBIX JAHHBIX O PAOOTHHKE, & TAKOKE MEPCOHANBHBIX NAHHBIX



Jath B nuceMennoil popMe MOTHBHpOBAHNLI OTBET, cojiepraliuii CChUIKy Ha MOJIOKCHAC . 5
cr.14 ®enepanpioro 3akona «O nepeoHaibHbIX JAAHHBIXY WIH HIOTO (esepannHoro 3akona,
ARIUIOMICTOCH OCHOBAIMEM JUISL TAKOTO 0TKA3a, B CPOK, HE npenpinaonmii cemu pabounx Jci
co ans obpamenns paGOTHHKA WK €10 3aKOHHOTO NPEJCTABHTEILH, 6o ¢ jatel HOJIyYeHMs
sanpoca paloTHHKA WIH €10 NPeCTanuTes.

§2.6. BeinosMeyuio  npepoctanuth  paboTHUKY WM €ro  3AKOHHOMY  HpPE/ICTABHTCINO
BOIMOKHOCTH  OIMAKOMICHIS € [EPCONAILILIMI JlanibiMi  paboThaka, a Takxe BHECTH
HEOBXOMMMBIE  WIMCHEHIS, YHUMTOXKHTE Wi GJIOKHPOBATL COOTBETCTRYIONNAC nepeoHaIbLHELIC
JAHHBIC 10 npejocTanieHnit paGoTHHKOM Wik €ro 3aKOHHLIM HPE/ICTABATENICM  CBC/ICHAH,
NOATHEPICIAIONINX,  MTO  HEPCOHAIBIBIC  JIAHHBIC paGoTHHKa  ABJIAIOTCA  HCHONHBIMA,
YCTAPCRIIMMI, HEAOCTORCPHBIMK, HE3AKOHHO 10Ty ICHHBIMH. O BHECEHHBIX WIMCHCHHAX U
NpePHHSTHIX  Mepax  pafoTojatens WK YHOJIHOMOYUCHHBIC Jinlid 0643aHLI  YBEJIOMATD
paGoTHIKA WM €ro 3aKONHOTO NMPEICTABUTEIS M TPETHHX JIIL, KOTOPLIM [IEPCOHANBLHBIC IaHHBIC
paGoruunka Ouuin nepejlansl.

5.2.7. Tlo nuckMeHHOMY 3asienio paGoTHuKa He 103/Hee TPEX JIHEH CO JIHA 10ja44 ITOro
JASRICHIS BLUATH MOCHCIAHEMY KOIMHM JIOKYMEHTOB, CBA3ANHLIX C pabotoii (konuu nprukaza o
npuéme na paboty, IPHKA30B O NEPEBOJIAX Ha APYTYIO paboty, npykasa 06 yBOJIBHEHHH C paboTh;
BHITHCKH M3 TPYAOBOIl KHIDKKH; CIIPaBKH O 3apaboTHOM 1IaTe, Nepruoje pa6otsr B JIOY u zp.).
Konum JOKYMEHTOB, CBA3aHHBIX ¢ paboTOH, 3aBEPAIOTCS paGoTosiaTeneM Hajuiexammum 06pasom
1 PEAOCTABNSIOTCS paboTHHKY 6€3BO3ME3HO.

5.2.8. B neasx o0ecrneuyeHnss COXpPaHHOCTH JOKYMEHTOB IO JIMYHOMY COCTaBY YBOJIBHACMBIX
paGOTHHKOB B Clyyae PEOpraHu3ally M JIMKBUAALHH Vupexaenus, a Takke COLHATBHOH
3AMMIIEHHOCTH PaGOTHHKOB, BEIIOIHSIOLMX paGoTy 10 TPYyA0BOMY AOTOBOPY, BKIIFOUATE B CEOH
yupeIHTeIbHEIC JTOKYMEHTHI IPaBHIIa yUETa U COXPaHHOCTH JIOKyMEHTOB 10 JITTHOMY COCTAEY, 2
TaxKe CBOSBDEMEHHOI Mepesadn WX Ha roCyJapCTBEHHOE XPaHEHHE IpH peOpraHu3alin Hil
JMKBHIAMNH FOPHIMYECKOro Jiuna (pacnopsokenye 1IpaBuTenscTaa P® or 21.03.1994 Ne 358 —
p «OG obecnedeHNH COXPaHHOCTH AOKYMEHTOB II0 JIXIHOMY COCTaBY»).

5.2.9. B ciyuae peopranuzauuy wm jukeumanud JIOY y49€r u COXpaHHOCT JOKyMEHTOB 10
JMYHOMY COCTaBy MOpSZOK Iepefiadl MX Ha FOCYJapCTBEHHOE XpaHCHHE OCYMECTBIATE B
COOTBETCTBHH C NIPABHJIAMH, [IPEAYCMOTPEHHBIMH yIPEIUTEIBHBIMU OKYMEHTAMH.

5.3. B neasx obecredeHys npas 1 cBoOOZ paboTHHKA paboToAaTeNb U €0 IPEACTABUTEIH IPH
06paboTKe MePCOHATBHBIX JAHHBIX pabOTHIKA COOMIONATE CIIEAYIONIHE TpeOOBaHHS:

5.3.1. OGpaboTka nepcoHANBHBIX JAHHBIX Pa0OTHHKA OCYIIECTBIIACTCS HCKIIOMHTEIBHO B IE/IAX
obecrieuenus COONIONEHUS 3aKOHOB MHBIX HOPMATHBHBIX IIPaBOBEIX AaKTOB, CONCHCTBHH
paboTHUKY B TpYAOYCTPOHCTBE, 00YYEHHH M HPOJBMIKEHHUH IO ciyx0e, obecrniedeHys JIMIHOMH
GezonacHocTH pabOTHMKA, KOHTPOJS KONWYECTBA M KayeCTBa BBHINONHSEMOH paboTsI H
ofecreuenns COXpaHHOCTH UMYIIecTBa paboronaTers, pabOTHHKA U TPETHUX JIHIL.

5.3.2. Tlpu onpenenenun o6béMa U colepXaHus 00pabaThIBAEMBIX NEPCOHANBHBIX NaHHBIX
paloTHHKA PaGoTONATENb 1 ero NPEJICTABUTEIH JIOJDKHEI PyKOBOACTBOBATECS KoHCTHTYIHET PO,
TpynoeeM xoznexcom PD, DdenepansHpM 3aKOHOM «O nepcoHaIBHBIX JaHHBIX» oT 27.07.2006 Ne
152 — @73 u uupiMu esiepaIbHBIMHI 3aKOHAMH.

5.3.3. Bce nepconanpnple Jannble paGoTHHKAa paboTojaTeNh W €ro NMPENCTABHTENH OOsS3aHbI
HOy9aTh TONBKO JMYHO y paboTnka. ECiu mepcoHanbHble NaHHEIE PAOOTHHKA BO3MOXKHO
HOYYHTH TOALKO Y TPETHEH CTOPOHBI, TO PaGOTHHK AOJDKEH OBITH yBeIOMIICH 00 9TOM 3apanee i
OT HEro J0JKHO GITh 10Jy4YeHO nuceMenHnoe cornacue. PaGotoxarens u ero mpeacraBHTeNH
JOIAKHEL co00mmMTL paGoTHHKY O NENIsX, NPEANONaraeMpIX HCTOMHHKAX H cnocobax mosmy4eHns
HepCOHANBHBIX JIAHHBIX (Hanpumep, 0GopMICHHIE 3aIpOca Ha NPEKHEE MECTO paGoTsl paGoTHUKA
B HENAX BLICHEHMA €ro InpodeccHoHanbHbIX KauecTs, 3ampoca B yueOHOE 3aBeJeHHE O
NOJUIMHHOCTA JI0KyMenTa 06 00pa3oBanuu W T.IL.) M HOCIEACTBHAX OTKa3a paGOTHMKA HaTh
IUCBEMEHHOE COrJIAaCHE Ha UX I0JIyYCHHE.,

5.3.4. PaGotojareih ¥ €ro HpeJCTABUTE]IM HE MMEIOT IpaBa IOJNy4aTh M 00pabaThiBaTh
nepcoHaNbHLIE JIAHHBIC PaGOTHHKA O €ro MOJMTHYECKUX, PENMIHO3HBIX H MHBIX yOCKICHHAX U



yacTHOI XH3HH. B eyuasx, HemocpegCTBEHHO CBA3AHHBIX ¢ 3anpocaMy TPYZIOBBIX OTHOIIEHHIH,
B cootsetcTBIN co c1.24 Konerntyiuu PO pyKoBojnTesb U €ro NpejicTaBuTeNH BIPaBe IOy 4aTh
1 oGpabaTiBath AaHmbIe 0 HacTHO Xu3nH paGoTHHKA TONLKO € €ro MICbMEHHOTO CorJyiacHs.
5.3.5. PaGorozare/ab W €ro NPEJCTABHTENNM HE HMMCIOT [paBa Mojay4dath H 00pabaThIBaTh
fepconaIBbHEIC Janibe paboTHIKA O ero wieneTse B 00MCCTBEHHBIX 00BeIMHEHNAX WM €ro
npodCOIO3HOI  JCHTELHOCTH, 30 HCKIIOUCHHEM CJIyUacs, MpejlyCMOTPCHHBIX ¢enepanbHbIM
3AKOHOM.

5.4, Jlnua, BHHOBHBIC B HAPYIICHHN HOPM, PEryJimpylonmx rnojycHue, 00paboTKy ¥ 3alUTy
NEPCOHANBLHBIX  JIAHHBIX  paboTHHKA, NPUBJICKAIOTCS K JICHMIUIMHAPHONA M MaTepuasbHOM
OTBETCTREHNOCTH B IOPSUIKE, yeTanoniennoM TpyloBsiM KOJCKCOM P® u unpiMu GeaepanbHEIMU
JAKOHAMH, & TAKOKE NPUBICKAIOTCS 1 MPOKIAHCKO-IPaBoBOH, aJIMUHUCTPATUBHOM M yroJIOBHOH
OTBOTCTRCHHOCTH B NOPSUIKE, YCTAHOBJICHHOM (pejiepalbHBIMU 3aKOHAMH.

5.5. Henpasomepuniii orkas pyxosoaurens J[OY HCKIIOUMTH WM HCTPABATH NEPCOHATBHBIC
nannie paboTHIKA, & TAKKe MOG0e HHOE HAPYICHKE NPaB pabOTHHKA Ha 3ALUTY NEPCOHANIBHBIX
JTAHHBIX BACUET BOSHHKHOBENHE Y paGoTHIKA [IpaBa TpeOOBaTh yCTpaHEHNA HAPYICHUA €T0 IpaB
¥ KOMIICHCAIWH NIPHYMHHEHHOTO TAKUM HapyIICHHEM MOPAILHOT0 Bpeaa.

5.6. PaGoTHHK HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTh JOKYMEHTOB, COCTAaBIIAIOIIMX €0
NEPCOHATBHBIC AAHHbIC, B MOPS/KE, yCTAHOBJIEHHOM 3aKOHOATEILCTEOM P®.

5.7. Jlnua, BHHOBHBIC B HapyuieHun TpeGoBaHuii PenepanbHOro 3aKOHA «O mepCcoHaTBHBIX
JQHHBIX», HECYT IPOKNAHCKYIO, YTOJOBHYIO, aJIMUHUCTPATHBHYIO, JUCIHUILIMHAPHYIO H HHYIO
NIPeIyCMOTPEHHYIO 3aKOHOIATENLCTBOM PO OTBETCTBEHHOCTb.

6. IPABA PABOTHUKA I10 3AIUTE ITEPCOHAJIBHBIX TAHHBIX

6.1.PaBoTHEK HMeEeT INpaBO Ha IIONYYECHHE CBEJCHHH O CBOUX IICPCOHANBHBIX JAHHBIX,
HAXOASIINXCS Ha XpaHEHHH y paboToAaTeld | ero yIoJTHOMOYCHHBIX JIUII, TpeOOBaTh YTOYHEHHSL
CBOMX IePCOHANHHBIX IAHHEIX, MX ONOKMpOBAaHWS WM YHHYTOXKCHHS B CIyHac, €Ci OHH
SBISIOTCH HENOJHBIMH, YCTAPEBLIMMHM, HEJOCTOBEPHBIMH, HE3aKOHHO MOJY9ICHHBIMH HIM HE
SRISIOTCS HeOOXOMMMBIME [UISl BEIIONHEHAEM PaGOTHIKOM CBOHX TPYHOBBIX QYHKIMHH, 2 TaKxke
NPEHEMATH IPELYCMOTPEHHBIE 3aKOHOM MEPEI I10 3aIlITe CBOUX IPaB.

6.2. CeeneHns O HAMIYMA TIEPCOHATBHBIX JAHHBIX JOJDKHBI OBITh IIPEIOCTABICHE! PAOOTHHKY 110
ero 3ampocy B IOCTYTHOH (opMe, B HUX HE HOIDKHEI COEPIKATCS EPCOHANBHEIC IAHHBIE IPYTHX
pabOTHHKOB.

6.3. JIocTyn K CBOMM NEPCOHAIBHBIM JaHHBIM IPENOCTABIICTCS paGOTHUKY MM €r0 3aKOHHOMY
NpECTABUTENIO PabOTOIATEeM HIH €r0 YIOIHOMOYCHHBIMH JTHIaMH IIpH o0OpalneHHH TH00 npH
10y4EeHHH 3a1poca paboTHIKA WA €r0 3aKOHHOTO NPEIICTABUTEILA. 3ampoc JOIDKEH COAEPIKaTh
HOMEp OCHOBHOTO JIOKYMEHTa, YAOCTOBEPAIOUIETO JIAIHOCTE pabOTHHKA MM €ro 3aKOHHOIO
NpEICTABUTENA, CBEJIGHHS O JiaTe BbIa4M YKa3aHHOrO NOKyMEHTa H BBUIABIIEM €TO OpraHe i
COOCTBEHHOPYYHYIO NOANKCH Pa0OTHHUKA WM €ro 3aKOHHOro IpeNCTaBHTEIL. 3anpoc MOXeT
GLITH HAnpapieH B EKTPOHHOH (opme M MOANHCAH 5IeKTPOHHOH IU(POBOI MOAMHCHIO B
COOTBETCTBUM C 3aKOHOAATENBCTBOM PD,

6.4. B nensx obecreyeHys 3alyThl epCOHANBHBIX JAHHBIX, Xpansmuxcst B JIOY, paGorauk
MMEET NPAaBo Ha:

6.4.1. Ionmyio uudopManmio 0 COCTOIHHM CBOUX NMEPCOHANBHBIX NAHHBIX H o0paboTke 3THX
JAHHBIX paBOTOATENIEM U €ro YIIOJIHOMOUCHHBIMU JIMLAMH.

6.4.2. Cpoboaupiii GecruaTuplif JOCTYII K CBOMM NMEPCOHAJILHBIM JIAHHBIM, BKIIOYAs MpaBo Ha
noJyyenye Konuit mo0o#  3anuc, cojiepiKallieil  mepcoHanbHble JaHHbe paboTHHKA, 32
ACKITIOYCHUEM CILYUACB, PELyCMOTPEHHBIX ()e/IepaibHBIM 3aKOHOATEIILCTBOM.

6.4.3. Onpenenenue npejcrapureneil Juis 3auThl CBOUX NEPCOHANBHBIX JAHHBIX.

6.4.4. TpeGopars MCKIIOUCHUE WIM MCTPABICHHC HEBCPHBIX MM HEMONHBIX NEPCOHATBHBIX
JAHHBIX, 4 TAKKe JaHHbIX, 00paboTaHHLIX € HapylIeHHeM tpeGoBanuit (enepanbHOrO
sakoHojaTepeTBa. IIpy OTKaze PyKOBOAMTENS WM €ro MNpPEeICTaBHTENCH HCKIIOYHTh HIH



MICTIPABUTh IIEPCOHAJIBHBIE JaHHblE PabOTHUK HMMEET IIPaBO 3asBUTH B nHCEMEHHOH (opme
PYKOBOJIHTEJIO O CBOEM HECOITIACHH C COOTBETCTBYIOLIUM 000CHOBaHHEM TAKOTO HECOIJIACHA.
ITepcoHaIbHBIE JAHHBIC OLEHOYHOTO XapaKTepa pabOTHHK HMEET NIPABO AONOIHUTE 3aABJICHUEM,
BBIP@KAIOIIUM €r0 COOCTBEHHYIO TOUKY 3pEHHUSL.

6.4.5. TpeGosaTh 06 H3BEUIEHHH PYKOBOJAUTEJIEM HIIH €r0 YIOJIHOMOYEHHBIMU JTUIAMH BCEX JIHIL,
KOTOPBIM panee GburH cOOOIIEHB! HEBEPHBIE HIIM HETOJHEIE NMEPCOHANBHBIE IAHHBIC paboTHHKa,
060 BCeX MPOH3BEACHHBIX B HUX HCKIIOUEHUSX, HCTIPABIICHHUSIX UM IOTIONHEHHUSX.

6.4.6. O6>xanoBaTh B Cy/1 JIOObIE HEIPAaBOMEPHBIE NeHCTBUS WK Oe3/1eiCTBHS PYKOBOAUTEIL HIIH
ero YNmoJHOMOUCHHBIX JIMII IIPH XpaHEeHHH, 00paboTKe U 3allUTe ero NepPCOHANbHBIX TaHHbIX.
TTocne npuusitis sroro Ionosxenus u Iprkasa Taioke HE0GXOAMMO BKIIIOYATH B TEKCT TPYAOBBIX
JIOTOBOPOB ¢ paGOTHHKAMH, UMEIOIIUMH JOCTYI K IIEPCOHANBHBIM NaHHBIM IpYTHX pabOTHHKOB B
CHIy BBITONHSEMBIX HMH JOJUKHOCTHBIX OOS3aHHOCTEH, ycloBHe 00 HX HEpasIValICHHH H
OTBETCTBEHHOCTH NPH HAPYIIEHUH JAHHOro 00s13aTeNbCTBA. B COOTBETCTBHH CO ¢1.90 Tpynosoro
xojexca P 3a HapyleHue HOPM, PETYIMPYIOMUX 00paboTKy M 3aIUTy NEPCOHAIBHBIX JaHHBIX,
TpeyCMOTpeHa JUCIUIUIMHAPHAS, MaTepHalbHasl, IPaXkIaHCKO-TIpaBoBasd, aIMUHNCTPaTHBHAT H
YTOJIOBHASI OTBETCTBEHHOCTb.

7.0TBETCTBEHHOCTD 3A HAPYIIEHUE HOPM,
PETYJIMPYIOIIUX OGPABOTKY U 3AILIUTY
IMEPCOHAJIbHBIX TAHHBIX PABOTHUKOB

7.1. Jluna, BUHOBHEIE B HAPYLIEHHU HOPM, PErYIMPYIOIIHUX MOMyYeHHe, 00paboTKy U 3aluTy
MEPCOHANBHEIX JAHHBIX paOOTHHKA, YCTAaHOBIEHHBIX JEHCTBYOIINM 3aKOHOAATENECTBOM
Poccuiickoit @eneparuyn 1 HacTosmuM [lom0)KeHHEM, HECYT OTBETCTBEHHOCTH,
IpeIyCMOTPEHHYIO 3aKoHOoaTenbecTBOM Poccuiickoi denepauuu.



